
USA - TX, Garland - Construction 
Manager 

The Construction Manager plays a vital role in meeting the mission of Habitat for 
Humanity. They are responsible for managing the process of constructing 
residential structures from foundation through completion, utilizing a combination of 
subcontractors and volunteer labor. The CM works in partnership with all key 
stakeholders including staff and board members, volunteers, donors, subcontractors 
and vendors, and must be comfortable being a face of Habitat in the community and 
representing the identity of the affiliate. 
 
REQUIRED: 

 MUST HAVE AT LEAST 3 YEARS Residential Construction experience, 
preferably 5-7 years. 

 MUST be a skilled multi-tasker with project management experience- ability 
to manage multiple projects simultaneously. 

 MUST have advanced computer skills; efficiently use technology, including 
Microsoft Office; primarily Outlook, Word, Excel, and Project. 

 Able to sequence work and develop build schedules in MS Project or similar. 
 Skilled in communicating and teaching knowledge of residential construction 

techniques to volunteers in a clear, friendly and professional manner. 
 Able to communicate to and interface effectively with subcontractors and 

vendors. 
 A Self-starter able to work independently and as an effective and proactive 

team player. Demonstrates collaboration, networking and relationship-
building skills. 

 Able to identify, evaluate, and solve problems and issues quickly; able to 
effectively manage conflict. 

 Exceptional communication and interpersonal skills with supervisors, staff, 
partner families, volunteers, and diverse types of people. 

 Has a positive, optimistic outlook that fosters an upbeat work environment. 

 
EDUCATION, EXPERIENCE: 

 Minimum High School diploma or equivalent required. A 2 year degree in 
Construction or a related field preferred with a BA/BS degree more 
preferable. 

 Significant residential construction supervisory experience is preferred w/ 3-7 
years of direct on-site. 

 
RESPONSIBILITIES: 



Construction Management 

 Responsible for all aspects of on/off site construction management including 
but not limited to: permits, planning, scheduling, supplier and product 
selection, subcontractor solicitation and selection, contract and change order 
management, infrastructure preparation, site prep and erosion control, 
coordination of the processes and inspections required throughout the build 
process, and coordination of staff resources on a daily basis.  

 Responsible to ensure all projects are completed on-time, on-budget, and 
quality standards are met. 

 Coordinates project start and completion dates and ensures on-time project 
completions. 

 Assures all erosion control and required state storm water management best 
practices for active, vacant lots and recycled properties. 

 Up to date on City Building and Development codes and ensures compliance 
with same. 

 Maintains a working knowledge of best practices and significant 
developments and trends in the field of residential construction. 

 Special project construction such as rehabilitation of existing affordable 
homes, critical repairs, and general building rehab/remodel. 

 Responsible for other tasks as required by the Executive Director for 
successful completion of construction projects and management of 
resources. 

 In partnership with the Executive Director. 
 Executes production goals established to ensure success of strategic plan for 

completed housing units by scheduled management and communication. 
 Sets project budget; reviews, approves, tracks and reports all construction-

related invoices and costs. 

 
Program Support 

 Works with the Executive Director to create and support residential 
construction program metrics and requirements, policies and procedures. 

 Establish internal structure, procedures and processes needed to meet 
objectives and manage day-to-day operations including the development of 
an operations manual covering all project phases. 

 Works with the Volunteer Coordinator to schedule, host and ensure positive 
experiences for groups & individuals volunteering on job site. 

 Clearly, politely, safely, and efficiently explains & demonstrates the use of 
approved tools and tasks to volunteers; *many volunteers are not skilled with 
residential construction tasks, tools or verbiage. 

 Maintain the job site: keep site clean, have necessary tools and materials 
available to complete tasks, keeping tool storage and warehouse areas 
supplied, organized and secure. This includes solicitation and management of 



trash and recycling removal, portable toilet services, and temporary storage 
containers when and as needed. 

 Ability to plan for the need and acquire supplies for the week’s construction 
tasks, including driving between suppliers and construction sites. 

 Build capacity of construction department to meet strategic production growth 
goals. 

 Monitors self-performance on a regular basis and creates and reviews annual 
performance and professional development metrics as agreed upon with the 
Executive Director. 

 Maintains professional, discrete communication and does not pass along 
information that may be considered confidential, private, and protected to 
either partner families, volunteers, donors, vendors or other staff. 

 Enhances the organization’s culture by reinforcing core values. Fosters and 
sustains a collaborative, positive, safe and educational work environment. 

 Ensures effective, efficient working relationships between affiliate staff, as 
well as suppliers, contractors, partner families and volunteers. 

 Provides mentoring opportunities for construction volunteers and manages 
the daily training needs of volunteers to equip them to meet the day’s 
program goals. 

 
Safety Management 

 Competent Person Safety certified (or able to be so within 6 months of hire). 
 Implements the Construction Safety plan and Program by training employees 

and volunteers on safe practices and standards consistent with current OSHA 
regulations and HFHI policies. 

 Coordinate, support, demonstrate, and maintain required safety practices – 
ensure proper use of equipment and/or protective measures for volunteers or 
other construction trades/suppliers in partnership with the Volunteer 
Coordinator. 

 Remains current on safety regulations and participates in external safety 
training opportunities. 

 
PHYSICAL REQUIREMENTS NECESSARY TO PERFORM THIS JOB: 

 Work effectively in both office and construction site environments. 
 Sit at a desk or to stand on one’s feet for extended periods of time. 
 Adequately traverse a residential construction job site maneuver typical site 

obstacles; climbing, jumping, lifting, carrying (minimum 35-50 lbs.) or other 
similar activities as required. 

 
WORK ENVIRONMENT AND CONDITIONS: 



 Saturdays are work days. Some evening hours may be required. 
 Compensation is commensurate with experience: Minimum $14.50 to $17.50 

per hour, full time. 
 Exempt status salary ranges from $37,000 - $45,000, 40-45 hrs. per week. 
 Please submit resume and cover letter (including three references with email 

addresses and phone numbers) to: employment@garlandhabitat.org 

 

mailto:employment@garlandhabitat.org

