
 
 

 REBUILDING HOPE PROJECT MANAGER JOB DESCRIPTION 

 

Job Title:  REBUILDING HOPE PROJECT MANAGER  Job Location: Central Texas 

FLSA Status: Exempt  Posted Date: November 2017 

Reports to: Executive Director 

 

 

Position Summary: 

To assist in meeting the great needs created by Hurricane Harvey, Habitat for Humanity (HFH) has 

developed a three-year vision for its role in statewide hurricane recovery efforts. Specifically, this vision 

entails the eighteen Habitat affiliates located in hurricane impacted communities rebuilding the stock of 

decent, affordable homes through critical repair, rehabilitation, and new construction. HFH will serve 

households impacted by Hurricane Harvey by mobilizing public and private resources to the Gulf Coast 

of Texas and other affected areas. 

The Rebuilding Hope Project Manager will play an integral role in moving the HFH Three-Year Hurricane 

Recovery Plan forward. This is a newly created position that will report directly to the Executive Director 

of Habitat for Humanity Texas. This position is responsible for leading efforts to formally collaborate 

with nonprofits, social service agencies, financial institutions, and others that are specifically engaged in 

assisting communities with assessing long-term housing needs and furthering community development 

efforts in hurricane affected areas. This position will work within these collaborations to build 

sustainable, healthy and inclusive communities. Additionally, the Project Director is responsible for 

overseeing the production of 300 new homes over three years with special priority for hurricane 

survivors, vulnerable populations, and mobile home residents. To do this, the Project Director is 

expected to develop partnerships with key stakeholders that will ensure an improved quality of life 

particularly for those living in areas devastated by Harvey. 

This role, pending success, will transition to Consumer Finance Officer for Habitat Texas. 

Primary Job Duties: 

Collaboration with Executive Director 
 

1. Works closely with Executive Director to oversee the implementation of the Three-Year 

Hurricane Recovery Plan and the achievement of stated goals therein. 

2. Works with the Executive Director to develop an annual project budget related to the Three- 

Year Hurricane Recovery Plan. 

3. Effectively facilitates meetings with key stakeholders in conjunction with and in the absence 

of the Executive Director. 

Management & Administration 



 

 
 

1. Work with HFH Affiliates and community stakeholders to identify housing needs and community 

development goals based on the guiding principles of Asset Based Community Development. 

2. Participate in community-based planning initiatives to develop and implement a plan that will 

leverage HFH programs in order to advance community development efforts in hurricane 

impacted communities. 

3. Facilitate strategic project selection decisions that meet HFH goals and support overall 

community development efforts by working with HFH Affiliate staff and key community 

stakeholders. 

4. Serve as lead staff liaison to partner agencies. 

5. Negotiate work bids, contracts, as well as assist with and arrange for lending directly related 

to HFH projects in hurricane impacted areas. 

6. Support HFH affiliates in sustainably increasing capacity in the program areas of A Brush With 

Kindness (ABWK), Critical Home Repair (CHR), Neighborhood Revitalization Initiative (NRI), and 

Family Selection. 

7. Manage a team of volunteers such as AmeriCorps and VISTA whose work furthers the goals 

and objectives of the Three-Year Hurricane Recovery Plan. 

Fundraising and Resource Development 
 

1. Identify, cultivate, and approach donors and funders as necessary to meet budgetary needs 

through cash, in kind, and land donations. 

2. Develop grant deliverables for inclusion in funding requests specific to hurricane recovery 

efforts. 

3. Develop and implement government funding plan such as Amy Young Barrier Removal, 

Bootstrap Loan Program, Federal Home Loan Bank, and USDA 502 Funding. 

4. Implement grant deliverables as outlined in funding requests. 

5. Ensure grant compliance by completing necessary reports required by grantors. 

6. Act as primary liaison to affiliate partners, ensuring coordinated and collaborative 

fundraising, distribution of grant funds, and objectives achievement. 

Information and Communications 
 

1. Coordinate and conduct ongoing needs assessments of HFH affiliates and hurricane impacted 

communities. 

2. Monitor proposed policies and plans specific to hurricane impacted communities and provide 

information and updates to appropriate groups. 

3. Oversee data collection effort and conduct data analysis to be used to determine unmet 

community needs. 

4. Establish and maintain a system that allows information sharing regarding hurricane recovery 

efforts to all HFH affiliates in Texas. 

5. Act as primary liaison to HFHI, VOAD, CDOH, and other key partners. 

6. Develop a final report at project completion. 

Marketing and Public Relations 

1. Coordinate communications regarding ReBuild Texas efforts to affiliates, key stakeholders, and 

the general public. 



 

 
 

2. Manage and oversee the development of website content specific to the ReBuild Texas brand. 

3. Develop a Volunteerism Program specific to out of state volunteers to increase affiliate capacity. 

4. Educate local leaders and the community on the need for affordable housing. 

5. Support affiliates in local advocacy efforts and inform state-level advocacy efforts. 

Objectives Achievement 

1. Grant management objectives 

2. Operational revenue and expense objectives 

3. Objectives related to ReBuild Texas Plan 

Specific Knowledge, Experience and Skills 

 Knowledge of principles and practices of community-based assessment and analysis 

 Knowledge of community engagement and community organizing 

 Minimum 5 years of experience in community development, including experience in affordable 

housing or real estate development 

 Ability to negotiate, implement, and monitor contracts 

 Significant experience managing State and Federal grants 

 Ability to relate to a highly diverse environment and clientele, including members of the Board 

of Directors, staff, contractors, neighborhood and community leaders, etc. 

 Strong verbal, written, and interpersonal communication skills 

 Ability to creatively problem-solve to gather relevant information to solve vaguely defined 

practical problems 

 Ability to work on several projects or issues simultaneously, prioritize tasks as appropriate, and 

operate under time and work volume pressure 

 Outstanding interpersonal skills and flexibility 

 Ability to work in a team-oriented environment 

 Ability to build trust and rapport quickly with diverse stakeholders 

 Willingness to work flexible hours (evenings and / or weekends) to support community meetings 

and events 

 Strong leadership, management, supervision, and motivational skills; functions well as part of a 

leadership team 

 Applicable skills in planning and budgeting, project management, volunteer development, and 

supervision 

 Knowledge of and experience in the HFH model and / or long-term disaster recovery work 

preferred 

Education and Experience 

A. BA / BS Degree, Community Development, Housing, Public Affairs, or Urban Planning or in 

related field or equivalent work experience 

B. Minimum 5 years of experience in community development, including experience in affordable 

housing or real estate development 

Compensation



 

Base salary, benefits, and flexible scheduling options available. 
 

 
Competencies (Officer): 

Mission Oriented: Supports Habitat’s mission and values and considers them as a framework for 

all professional decisions. 

People Oriented: Initiates the development of relationships with stakeholders in the Habitat family, 

housing agencies, (potential) donors, and volunteers to impact and strengthen the community. 

Communicates to engage and inspire people within and outside Habitat to create a fun, productive, 

uplifting work environment. 

Results Oriented: Dedicated to achieving the goals of the Rebuild Texas program to ensure the 

necessary people and material resources to sustain and fuel the delivery of the mission. 

Personal Development Oriented: Committed to ongoing professional development, striving to stay 

current with best practices in nonprofit governance and professional development. 

Direct Reports 

This position will not have direct reports in FY 2018-2019. 

About Habitat Texas 

Habitat for Humanity Texas, a 501(c)3 organization, supports the efforts of the state’s 81 local 
Habitat for Humanity affiliates as they work to build simple, decent homes across Texas. Habitat 
Texas does not directly build homes, but helps local Habitat affiliates help families and 
communities by providing resources, training, disaster preparedness planning, and legislative 
advocacy. 

 
Mission of Habitat Texas: 

 
Seeking to put God’s love into action, 
Habitat for Humanity brings people 

together to build homes, 
communities and hope. 

 
Our Vision: 

 
A world where everyone has a decent place to live. 

 
Next Steps 

Are you ready to apply? Please email your resume to amy@habitattexas.org. 

mailto:amy@habitattexas.org

